EXERCISE 2
In Exercise 2 you will:

1. Make a Template

2. Place Photos

3. Edit photos by cropping and fitting proportionately

4. Create different styles of headlines

5. Create a cutline/caption
To make a template:

· Open Adobe InDesign

· Under FILE select NEW and DOCUMENT

· Under Number of Pages select 3

· In the dialogue box that appears, select FACING PAGES. A checkmark in the box by FACING PAGES indicates that you have selected that option

· In the dialogue box also select MASTER TEXT FRAME and under page size select LETTER.

· Under COLUMNS and NUMBER  select 4 then click OK

· Under FILE select SAVE AS and name your document and save it.

(Remember, if you save to the desktop, you will need to move it to your jump drive or CD before you leave class today.)

To place photos:

· On your template, select page 2 and you will see facing pages 2 and 3. Use these pages for this exercise.

· To place a photo on the template, go to File – Place (or Ctrl+D) and go to the place where you saved your pictures. Select one photo.

· Place the photo selected on the template by clicking on an empty portion of page 2. The point where you click will establish the upper-left corner of the photo frame which will appear. It will be the same size as the imported photo. (Note: the imported photo may place very large and may actually cover your template. In that case, use the Ctrl and – (minus) command to reduce the size of your page so that you can see the entire photo to crop it.)

· Click on the photo with the arrow tool and this will allow you to crop the photo to fit a desired space on the template. 

ALTERNATIVELY, you can draw a frame for the photo before you place it so that the photo will fit into the pre-selected space size. (This is normally the case when you are laying out a story and/or a page.) Use page 3 for this part of the exercise.

· Select the box/frame tool. Draw a box/frame that is either 2 or 3 columns wide and several inches deep. (Note: If the photo you plan to select is more vertical, draw a 2 column box. If the photo you plan to select is more horizontal, draw a 3 column box.)
· Select File – Place, and click on another of your saved photos. 

· That photo will appear in the box/frame, but will normally need to be sized to fit the box correctly.

· With the photo still selected, go to Object – Fitting, and select Fit Content Proportionately.

· Now, while the photo is still selected, go back again to Object – Fitting, and select Fit Content to Frame.

· Try this several times using both methods. Experiment with cropping and fitting using different photos you have saved. When you are comfortable with placing, sizing, cropping and fitting photos, go on to the next steps.

Create a headline for your photo:

· When you have your headline idea/s, click on the photo with the arrow key. Click and hold the picture to move it down on the page to leave room for a headline above the photo. 

· Select the Text tool (T) and draw a text box across the top of the photo.

· Type in your headline, selecting the font and type size that you feel works best to fill the space. (Note: To change font and size, go to the top left side of your screen under the pull down menus. Click on the boxed letter A. 

· You are encouraged to experiment with different fonts and sizes. You are also encouraged to work with the other options in the type bar.

· You MUST ALSO re-write your headlines to fit the space.

· Try several different headlines and headline styles.

· Try a headline using one of the following formulas:

1. 2 – 32 – 1

2. 2 – 28 – 2

3. 3 – 36 – 1

4. 3 – 22 - 2

There is A LOT more to learn about photos and art/graphics in media design. We will revisit photos and art again, but this exercise introduces you to the basics of photo/graphic placement. Read ahead in Chapter 4 in your text for more detailed information.
Create a cutline (caption) for your photo:

Once you have your headline and photo in place, you need to write and place a cutline/caption for the photo. 

· Select the text tool. 

· Click and hold the text tool under the photo and draw a text box that fits the space under the photo.

· Type in the cutline/caption. Select an appropriate font and size for the cutline. (Note: Most cutlines utilize the same font and often the same size font as the body copy, though you can certainly experiment with different fonts. Cutline sizes are generally small.)  

